EPOS ERIC
Claim Form for Travel Expenses


How to claim reimbursements for travels made in the interest of EPOS ERIC

All expenses, where the traveller pays the costs in advance, must be supported by the invoice, the receipt, the ticket, the booking confirmation, or any proof/fiscal document of the expenses claimed. 

Please, attach a scanned copy of the proof of the expenses claimed, preferably dividing the documents as per the categories listed in the table (flight, taxi, meals, accommodation…). Convert the file into .pdf and send it to administration@epos-eric.eu.



Table of the Expenses Incurred








Signature



_______________________________
image1.emf



NAME
SURNAME
LOCALITY OF DEPARTURE ARRIVAL
DEPARTURE DATE ARRIVAL
REASON FOR TRAVEL
PROJECT



ECO PRE-PAID SERVICES



TRAIN/FLIGHT -  €                             
ACCOMMODATION -  €                             
OTHERS -  €                             
TOTAL PRE-PAID SERVICES -  €                             



EXPENSES TO BE REIMBURSED
FLIGHT -  €                             
TAXI/BUS/TRAIN -  €                             
MEALS -  €                             
ACCOMMODATION -  €                             
CITY TAX -  €                             
CONFERENCE FEES -  €                             
OTHERS -  €                             
TOTAL TO BE REIMBURSED -  €                             



EXPENSES LIST



EPOS 11th SCC MEETING



Bank code/SWIFT/ABA/IBAN



BANK DETAILS
Name of Account Holder
Bank name
Bank branch and address 
Account number










NAME

SURNAME

LOCALITY OF DEPARTURE ARRIVAL

DEPARTURE DATE ARRIVAL

REASON FOR TRAVEL

PROJECT

ECO PRE-PAID SERVICES

TRAIN/FLIGHT -  €                              

ACCOMMODATION -  €                              

OTHERS -  €                              

TOTAL PRE-PAID SERVICES -  €                              

EXPENSES TO BE REIMBURSED

FLIGHT -  €                              

TAXI/BUS/TRAIN -  €                              

MEALS -  €                              

ACCOMMODATION -  €                              

CITY TAX -  €                              

CONFERENCE FEES -  €                              

OTHERS -  €                              

TOTAL TO BE REIMBURSED -  €                              

EXPENSES LIST

EPOS 11th SCC MEETING

Bank code/SWIFT/ABA/IBAN

BANK DETAILS

Name of Account Holder

Bank name

Bank branch and address 

Account number
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		UFFICIO RAGIONERIA

		Con la presente nota di liquidazione si procede al rimborso spese della missione diLUIGI IMPROTA avvenuta a Roma del 31/1/2017 per partecipare alla riunione del meeting wp14 di EPOS IP

		N° impegno 														Del



		Descrizione																						Da rimborsare

		Aereo/treno prepagato																						€    - 0

		Aereo 																						€    - 0

		Taxi/bus/treno																						€    66.20

		Vitto																						€    24.70

		Alloggio																						€    - 0

		Alloggio prepagato																						€    - 0

		Altre spese/ tassa sogg.



		TOTALE………………………………..																						€    90.90

		Torale prepagati																						€    - 0

		Visto si liquidi per												€    90.90

		Torale prepagati 												€    - 0

		TOTALE IMPEGNO												€    90.90



		Ob. Fu. EPOS MIUR 0550.010

		Roma, 



		Giustificativi di Spesa presentati





		€    3.00		€    24.90		€    8.40		€    29.90

		€    20.00		€    4.70												€    20.00







		iscrizione







Foglio1







		NAME

		SURNAME

		LOCALITY OF DEPARTURE								ARRIVAL

		DEPARTURE DATE								ARRIVAL

		REASON FOR TRAVEL		EPOS 11th SCC MEETING

		PROJECT









						EXPENSES LIST

		ECO PRE-PAID SERVICES

		TRAIN/FLIGHT		- 0 €

		ACCOMMODATION		- 0 €

		OTHERS		- 0 €

		TOTAL PRE-PAID SERVICES		- 0 €



		EXPENSES TO BE REIMBURSED

		FLIGHT		- 0 €

		TAXI/BUS/TRAIN		- 0 €

		MEALS		- 0 €

		ACCOMMODATION		- 0 €

		CITY TAX		- 0 €

		CONFERENCE FEES		- 0 €

		OTHERS		- 0 €

		TOTAL TO BE REIMBURSED		- 0 €

																														 

		BANK DETAILS

		Name of Account Holder

		Bank name

		Bank branch and address 

		Account number

		Bank code/SWIFT/ABA/IBAN
















